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	 This form should be completed if you would like to inform us of a change to your company’s name, address, legal status or contact details. 

Please complete this form and return it with any supporting documentation and your payment to:

BRE Global, MCS Installer Team, Building 17/213, Bucknalls Lane, Watford, WD25 9XX



	

	1a. Existing Company name
	     

	1b. Certificate Number
	MCS     

	Please indicate the proposed changes by completing the appropriate sections
	

	2. Change of Company Name

	2a. New legal name (Please insert new name exactly as you would like it to appear on your certificate and Green Book live listing.)
Please provide a copy of your Companies House registration form or partnership agreement.
	     

	2b.  New trading name
	     

	2c. What is the planned date of change?
	     

	

	3. Change of Address or introduction of additional address(es)

	3a.  New address
	     
Postcode     

	3b. Additional address(es)
	     
Postcode     

	3c. What is the planned date of change?
	     

	3d. What date will normal trading (operations) begin? 
	     

	3e. Have all trained operatives transferred to the new address?

If No, please provide details.
	     
     

	

	4. Change of Telephone, fax,  e-mail or website

	4a. New Telephone Number
	     

	4b. New Mobile Number
	     

	4c. New Fax Number
	     

	4d. New E-mail Address
	     

	4e. New Website Address
	     


	5. Change in Partners

	5a. Names (Please list the full names of all partners and indicate which ones are new).
	     

	6. Change in Holding Company

Where, as a result of a takeover or a buyout, a listed firm becomes owned by another company or companies, please indicate the following information:

	6a. Full name


	     

	6b. Trading name, if different


	     

	6c. Company registration number
	     

	6d. Domicile if not registered in UK.
	     

	6e. Please confirm the status of the previous legal entity. 
	     

	6f. Has the business closed leaving creditors?

If yes, please provide full details.
	     

	6g. Please provide evidence of this change.


	     

	

	7. Change in Legal Entity

	7a. If an existing listed firm being a partnership of a proprietorship is formed into a limited company indicate the date of formation here.
	     

	7b. If a partnership is formed on the basis of an existing proprietorship show date of formation here and complete field 5a above (Change in Partners).
	     

	7c. If any other type of change, please indicate here.
	     

	

	8. Please give details of any other changes which may affect your certification

	     


	

	9. Declaration

	We hereby confirm on behalf of      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
      (The Supplier) that we agree to abide by the following documents: PN100 Appeals Procedure, PN101 Terms and Conditions, PN193 Use of the Certification Mark, MCS 001 Installer Certification Scheme Requirements. We understand that any proposed change(s) are not approved until formal written acceptance is obtained from BRE Global. 

NB. For change in name/address please complete document PN 193 Use of the Certification Mark with the new name/address.

Name:                                                Position:          
Signature:                                        Date:                 
Signed by Director/ Company Secretary partner on behalf of the firm


	

	10. Charges

	Informing us of a change to your contact details, such as telephone number, email address or website is free of charge.

However, changes to Company Name, Legal Status or Address will incur a charge of £100 + VAT, to cover the administrative cost of updating your MCS Certificate and website listing. In this respect, please send payment with this form.


	11. Payment

	 FORMCHECKBOX 
 I have enclosed a cheque payable to Building Research Establishment Ltd

	 FORMCHECKBOX 
 Please charge my credit or debit card  (To pay on the phone, please call 01923 664351 or 664299)

	

	Card Number:
	     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	
	

	Name on Card:
	     


	
	
	
	

	Start Date:
	     
     
     
     

	Expiry Date:
	     
     
     
     


	
	

	Security Code:
	     

	(Delta, Electron, JCB, Maestro, Mastercard, Solo, Visa)

	

	 FORMCHECKBOX 
 BACS
	SORT CODE:
20-65-63

ACCOUNT NO: 
00606758

ACCOUNT NAME:
Building Research Establishment Ltd

BANK NAME:
Barclays Bank Plc

ADDRESS:
London Corporate Banking, 50 Pall Mall, PO Box 15162, London, SW1A 1QB


	Uncontrolled copy if printed.

Valid on day of printing only.
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