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	Microgeneration Installer Certification Scheme
	



	This form should be completed If you would like to add technologies to the scope of your Certification and you would like to the have the assessment before your next surveillance visits (If you would like to have your assessment for additional technologies combined with your annual surveillance visit this allows us to reduce the cost of the assessment. Please complete form BF 1101 in this instance)

Please complete this form and return it with your payment to:

BRE Global, MCS Installer Team, Building 17/213, Bucknalls Lane, Watford, WD25 9XX

	

	1a. Company Name
	     

	1b. Address
	     

	1c. Contact Name
	     

	1d. Contact telephone number
	     

	1e. Contact email address
	     

	1f. MCS Certificate number
	MCS     

	1g. MCS Certificate date of issue
	     

	1h. MCS Certificate issue number
	     


	2. Technologies to be assessed

	
	Existing (please indicate the technologies that you are already Certificated for)
	To add (please indicate the technologies that you would like to add to the scope of your Certification. If you would like this to be assessed during your surveillance, please complete form BF 1101)

	Biomass
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Heat Pumps
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Micro & Small Wind
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Solar Photovoltaic
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Solar Thermal
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Micro & renewable CHP
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fuel Cells*
	
	

	Micro Hydro*
	
	

	Number of technologies:
	
     

	
     


	* Installation Standards for these technologies are not currently available so we are unable to accept applications at present

	3. The addition of technologies to an existing certificate when NOT undertaken at the time of an annual surveillance (expenses apply, section 4)

	One additional technology to be assessed 
	£750
	750

	More than one additional technology to be assessed
	     
	@
	 £450 each
	     

	Total charges 
Total


	     


	VAT @ 17.5%
	     

	Amount Due

(Please be aware that travel and expenses for such visits must be paid separately. An invoice will be raised following the assessment in accordance with section 4)
	     


	4. Expenses (Travel, Subsistence and other incidental costs) Expenses are not charged for initial assessment visits or annual surveillance visits, but do apply to all other visits (e.g. re-assessment, investigating complaints, additional technology assessment when not combined with an annual surveillance etc.)

	Car: 50p / mile
	Please call

01923 664351
for a bespoke

quotation

	Air, Rail and Sea Travel, Hotel & meals
	

	Inspections > 25 miles from contracting office
	

	Additional time closing non-conformances (£80/hr)
	


	5. Cancellation or Postponement of a visit

	30 to 8 days prior to a visit
	£100

	7 to 1 days prior to a visit
	£500

	On or after scheduled visit date
	£750

	
	

	All fees quoted are exclusive of VAT


	6. Payment

	 FORMCHECKBOX 
 I have enclosed a cheque payable to Building Research Establishment Ltd

	 FORMCHECKBOX 
 Please charge my credit or debit card  (To pay on the phone, please call 01923 664351 or 664299)

	

	Card Number:
	     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	
	

	Name on Card:
	     


	
	
	
	

	Start Date:
	     
     
     
     

	Expiry Date:
	     
     
     
     


	
	

	Security Code:
	     

	(Delta, Electron, JCB, Maestro, Mastercard, Solo, Visa)

	

	 FORMCHECKBOX 
 BACS
	SORT CODE:
20-65-63

ACCOUNT NO: 
00606758

ACCOUNT NAME:
Building Research Establishment Ltd

BANK NAME:
Barclays Bank Plc

ADDRESS:
London Corporate Banking, 50 Pall Mall, PO Box 15162, London, SW1A 1QB


	7. Notes

	1. All fees are payable at the time of application

2. Upon receipt of an application and full payment we will endeavour to make contact to arrange an assessment date within 2 weeks

3. The application fee is non refundable

4. The assessment fee is refundable where an assessment has not taken place but subject to deduction for any cancellation fees as detailed herein

5. The assessment fee includes:

a) Assessment of the contracting office plus one on-site inspection of each technology applied for. Additional charges may apply for on-site inspections located more than 25 miles from the contracting office

b) One review of the responses to minor non-conformances raised during the assessment. Where non-conformances are not closed at the first review, further charges may apply for either a re-assessment
or further review time at an hourly rate of £80.

c) Entry on www.greenbooklive.com, list and website administration, promotion of the list of products and services and customer enquiries.
Companies with more than 15 employees, multiple contracting offices and/or located outside of the UK should apply in writing for an individual quotation. 


	8. Declaration, to be completed by an authorised representative of the Company

	We hereby confirm on behalf of      _______________________________________ (the Company), that the information contained in this document is correct, and any changes in circumstances will be notified to BRE Global in writing, and we accept and agree to abide by the following documents:

a) 'Terms and Conditions', document PN 101

b) Scheme Document MCS 001

c) Appeals Procedure, document PN 100

Please ONLY sign and submit this application form if you accept that if you cancel or postpone your assessment 30 or fewer calendar days before the agreed assessment date, you will be charged the fee described in this document

	Name:
	     

	Position:
	     


	Signature:
	     

	Date:
	     



	Uncontrolled copy if printed.

Valid on day of printing only.
	
	© BRE Global 2010



